VEHICLE/ACTIVITY TRIP REQUEST FORM
[bookmark: _GoBack]
Date(s) Needed: ________________________
Time keys will be picked up: _______________
Person requesting use:   __________________
Vehicle Requested:   1 Expedition      2 Suburban         3 Suburban         5 Suburban        6 Suburban
                                                          8(Driver +7)                9(Driver+8)                 9(Driver+8 E/N)                9(Driver+8)                 9(Driver+8 E/N)

Mileage start: ___________                                            Mileage end: ____________

List of occupants by name: 
**Driver:       _______________________			                     _______________# Other Adults
**Students: ________________________    ________________________    ________________________
                       ________________________    ________________________    ________________________
                       ________________________    ________________________    
Destination of trip: ________________
Time of departure: ________________         Time of return: ____________
Reason of trip: _____________________
**Route to be taken: _____________________________________________________________________
                                        _____________________________________________________________________
                                        _____________________________________________________________________
                                        _____________________________________________________________________

_________________________                                Date: _______________
Signature
APPROVALS:
_________________________                                Date: _______________
Principal

_________________________                                Date: _______________
Superintendent

**Required Fields if transporting students.

Driver must have request form in their possession while on activity!!


